
 
 

 
 

 Guidelines for signing new documents in the personal office 

Dear investor! You need to sequentially sign new documents as part of the transition to a 

new legal jurisdiction. Please follow these steps: 

Step 1: Signing the main investment agreement 

1. Go to the Documents section. 

2. Find and open a new Investment Agreement. 

3. Please scroll carefully to the end of the document. 

4. Please tick the checkbox to confirm your acceptance of the terms and conditions. 

5. Click the Sign button. 

 

Important! Without completing this step, access to some sections of your personal office 

account will be limited. 
 



 
 

 
 

Step 2: Signing the schedules to the agreement (after Step 1) 

1. New schedules will be generated after signing the investment agreement., the 

Schedules tab will be automatically created in the Documents section. 

2. Go to this tab. 

3. Find the drawn up schedules and click on the hand holding a pen icon next to each 

of them in the Schedule Action column ✍. 

4. Please sign each of the schedules that appear. 

 

Step 3: Registration of new share certificates 

1. After completing the previous steps, go to the Share Registration tab in the 

Documents section. 

2. Here you can generate new certificates for all your repaid investment shares. 

3. Please note: The total number of all previously accrued and registered shares will 

now be combined and displayed in one new updated certificate. 

 

 

 

 



 
 

 
 

Where can I find all the documents after registration? 

All the documents you sign (Agreement, Schedules, Certificates) will be permanently 

stored in the Documents section of your personal office account. You can view or 

download them at any time. 

 

Congratulations! This completes the document update procedure. Thank you for taking 

prompt action! 
 

 


